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      Account Details & History 

 

Learn how to navigate your dashboard to view specific transaction details and manage 
account history. This guide helps you filter your records by date and locate important 
payment information within your online banking portal.  

 

 

1.  On the Home Screen, click on the account that you want to review the listing of 
details and transaction history.  
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2. A listing of historical transactions posted to the account, are listed below the 
account details.  

  

3. Transactions can be sorted by clicking the arrow next to each column header.  
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4. Click on a transaction to view additional details.  

  

5. Click the vertical dots next to a transaction to print transaction details or to ask a 
question.  
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6. Alternatively, click the vertical dots at the top of the page to print the page details 
or to ask a question.  

  

7. Click on the down arrow icon to export the transaction data.  
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8. Click the "Quick Transfer" icon to perform a transfer.  

  

9. Click on the "Filters" icon to view the various search criteria for transaction 
history.  
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10. Select the "Search" icon to reveal a search field.  

  

11. Click the "Details & Settings" tab to view a listing of the account details and 
available settings options.  

  

 


